
 

 

Online Registration User Guide 網上註冊說明 
 

 

 

NEW parents? 
Please tell us about 
yourselves. 
新家長請填寫個人

資料 

Old parents? 
Skip create new 
account.  
Please sign in. 
舊家長請直接登入 



 
 

 

 
 

 

 

New parents,  
please create your 
login credentials 
新家長請設定登入帳戶 



 
 

 

 

Step by step instructions 使用步驟說明: 
Step by  

  

Let’s sign in to 
SDCA portal 

登入 

Step 0: 
If you forgot your sign 
in name and password, 
use these links to look 
up username or to 
reset  password. 
這些連結可幫您查詢

用戶名稱或是重設密

碼 

https://www.sandiegochineseschool.com/registration/signin


 

 
 

 

 

 

Step 1: 
Review and update 
personal info and 
family address 
更新個人資料與

聯絡方式 

Step 2: 
Use “Add Child” to add 
your kid’s info one at a 
time. 
加入新學生資料 

Step 3:  
Credit class students, please 
enter your middle/high school 
counselor info and mailing 
address. 
學分班學生, 請填寫國中/高中

輔導老師資料與學校通訊住址 
Step 4: 
Register 
註冊 



 
 

 

 

 

 

 

 

 

  

Step 5:  
Click on the boxes next to your kid’s 
name who is going to register. 
Enter kid’s birthday and class type. 
點選需要註冊的學生. 填入生日與班別. 

 

Step 6:  
Enter scrip 
purchase amount. 
購買禮卷金額 



 

 

 

 

 

 
  

Step 7: 
Sign up for volunteer.  
Select TBD if you are not sure 
what to do. PTA will contact you 
shortly. 
報名義工服務. 如不知選哪一份工

作, 請選”未決定”. 家長會盡快

與您連寄. 



 
 

 

 

 

 

  

 Step 8: 
Review the waiver 
carefully. Read through 
the Student/Parent 
Handbook with your 
child(ren). Click on “Agree 
and Continue” if you agree.  
仔細詳讀同意書. 請跟您的孩

子讀學生/家長守則. 如果您

同意再繼續註冊. 
 



 
 

  

Step 9: 
Review your 
registration 
form. Make 
sure all the 
information is 
correct.   
檢查註冊表,確

定資料都正確. 
 

Step 10: 
If the registration form 
is correct, print out the 
form. 
如果資料都正確, 請列

印註冊表. 

Step11: 
If you need to make any 
changes, cancel the 
registration. Redo the 
registration process. 
如果需要修改, 請取消此註

冊. 重新註冊程序. 



 

 

 
 

 Submit the registration form and your payment to the office 

by the last day of school (5/20), or mail them to us.  

 Make check payable to SDCA.  

 Write student’s name(s) on the memo line of your check.  
 

 請在 5/20 最後一天上課前到辦公室交註冊表與付款,或是郵寄給我們. 

 支票抬頭請寫 SDCA 

 支票的備註欄請寫學生的姓名 

 

Our mailing address 我們的通訊住址: 

 

SDCA – Registration 

P.O. Box 910093 

San Diego, CA92191-0093 

 
 

 

 


